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1. Be Patient
|

: 2, Don't Rush......You'li make mistakes.

! 3. Don’t Guess....You'll get into trouble.

| 4. Don’t Panic .....It won't help.

} 5. Don’t Click ...... Until the mouse.pointer is

i in.the correct position.

‘ 6. Don’tContinue. When you're stuck: think

! about what you just did.

i 7. Always Save ...Every 5minutes and know

! where you are saving to.

| 8. Always Know..The results of commands

’ before executing them.
l'e, Always Use ....Computer terminology, it
reinforces the learning curve,

’ 10.Always Locate. The cursor before you make
changes in your document
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There are many different types of computers; there are laptops, desktops, and even handheld computers.

Some components are needed by all these computers.

1. Hard Drive (Hard Disk) 

This is the ‘Long-term memory’ of the computer.  This component stores files, programs, etc. on the computer.

This is usually measured in either megabytes(mb) or gigabytes(gb)

2. RAM (Random Access Memory)

This is the ‘Short-term memory’ of the computer.  This component holds the instructions, from the hard drive,  for the program(s) the computer is currently running. Once the running program is over the RAM is emptied of the instructions.

This is also measured in either megabytes(mb) or gigabytes(gb)

3. CPU (Central Processing Unit) 

This is the main ‘Brain’ of the computer.  This component stores information that will never change.  The CPU also times the work being done and makes sure the computer doesn’t try to do things at once.

This is measured in either Megahertz(mhz) or Gigahertz(ghz)

4. Motherboard

This component is the ‘Tree Trunk’ of the computer, every component connects to this.

5. Monitor

This component lets you view graphics, text, etc.

6. Keyboard

This is the typewriter like letter pad the computer user uses to input text.  On many new devices(handheld computers, touchscreen computers, etc.) the keyboard isn’t ‘real’ it’s ‘virtual’ on your computer screen after you bootup your computer.

7. Mouse (Trackball, Touchpad)

The computer uses this to move the arrow(pointer) around the screen

There are also components, while not necessary, make your computer a lot easier to use.

1. Floppy Disk 

This allows transfer of files from one computer to another.  Many computers do not use these anymore.

2. CD-ROM

This holds a lot more data than a floppy disk, if the Computer user has a device called a ‘CD Burner’ they can put their own data onto a CD allowing for data storage.

3. DVD-ROM

This is pretty much the same as a CD-ROM, just newer technology and even greater storage capacity

4. USB Key(Flash drive, Thumb drive)

This, like a floppy disk, allows for transfer of files between computers.  The main differences being(besides size) more secure, nearly no moving parts, and increased storage capacity. 

5. PC Card

This is a type of expansion slot on some Laptops.  It allows for the addition of WIFI, memory, additional drives etc.

