MAKING A GRAPH

we will be using the data given on the graph tab.

1.  Press and hold down the left mouse button on B2 and while still holding down drag the mouse to E6, a gray box should cover the data you want to use in your graph.

2.  Either click the chart wizard button on your toolbar 
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 or on your menu bar go to Insert --> Chart, then left click. 
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3.  on the screen that pops up choose the type of chart you want and then click on next (we’ll just use the default column, so just click next)

4.  on this next screen left click on the series tab, the window should now look like this: 
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5.  in the box 
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 type spring ,then click on series2 then click in the name box and type summer, then click on series3 and click in the name box and type fall, then click on series4 then click in the name box and type winter.

6.  now click on the red arrow at the end of this box 
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and the window will appear to close, don’t worry this is supposed to happen. Now press and hold down the left mouse button on A2 and while holding down drag the mouse to A6, a blinking dashed box should appear around the selected cells, after you have made the selection look towards the top of your screen, you should see this box 
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click on the little red arrow at the end of the box.

7.  Click the next button.

8.  now you can click on finish, OR, you can give the chart a title and the axis’ labels and then click finish.

9.  Voila` you have a chart

10. Wake me up before you go-go.
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